
 
 

NEW LOAN SUBMISSION FORM 

Date: ______ / ______ / 20_____ 
 

Loan No.: __________________      Borrower Name: ________________________________________ 

 

Please put check marks by each item included and answer the questions below. Please note that there are items listed 

below that may not be required: 
 

ENCLOSED     

_____  Check for prepaid interest/tax service fee/doc draw fee/impound/reserve/etc. 

_____  Original signed Promissory Note  

_____  Copy of signed Promissory Note (if single investor only). If original Note is  

              not held by PLM, it is located at___________________________. 

_____  Copy of recorded/conformed/certified Deed of Trust 

_____  Impound Documents 

_____ If loan is NOT in 1st position, copy of Request for Notice of Default 

_____  Copies of Subordination Agreements / Assignment(s) of Deed of Trust if applicable 

_____ Copy of title insurance / title insurance policy to follow (please circle one) 

_____ Fire insurance Binder/Policy with PLM listed as Loss Payee. In addition, please include a copy 

of the 438 BFU / BU5550A / CP 12 18 06 07 Lenders Loss Payable Endorsement. 

_____ Insurance Authorization 

_____ Contact form 

_____ Tax ID form 

_____ Signed PLM Servicing Agreement for EACH Lender (Please fill out in full) 

_____   Final HUD/Closing Statement 

_____   Preliminary Title Report  

_____ Loan Application/W-9 reflecting Social Security Number(s) or Tax Id Number(s) 

Yes / No  Was an RE885 MLDS completed for this loan? If so, please provide a copy. 

Yes / No  Were bilingual disclosures drawn for this loan? 

Yes / No  Is this a high-cost mortgage pursuant to Federal regulations? 

Yes / No   Is this a high-cost mortgage pursuant to California regulations? 

Yes / No  Is this a business purpose loan? If so, please provide a copy. 
 

IS THIS THE BORROWERS PRIMARY RESIDENT ADDRESS:  YES _____ NO _____? 
 

Property Type: _________ Occupancy: OWNER / TENANT/ VACANT Loan Position: _______ 

If this is a junior lien, please provide the most recent statement of account for the senior lien. 

 

Additional Notes (if applicable-i.e., anything out of the ordinary that needs to be noted or if a different mailing address 

for the borrower is used other than the one listed on the loan application or deed of trust):  

_______________________________________________________________________________________________

___________________________________________________________________________________ 

New Loan Submitted by: ________________________________________________________________________________ 

  



Borrower(s) Insurance Authorization Form 

Loan No. ____________________ 

Property Address: _________________________________________ 

I, the undersigned borrower(s) __________________________________________________________ 

_______________________________________________________________________________________, 

am required to have sufficient property insurance which will satisfy the requirements under the 

terms of the Deed of Trust which is security for the above referenced loan number. Should the 

insurance on said loan be inadequate, I do hereby give authorization to PLM Lender Services, 

Inc. (the loan servicing agent on behalf of my lender(s)) to make changes to my insurance policy 

in order for my insurance to be in compliance with my loan documentation.  

Furthermore, I hereby give authorization to PLM Lender Services, Inc. to obtain a copy of my 

insurance policy or any other evidence of insurance upon their request. 

This authorization is to take effect immediately upon the commencement of my loan and remain 

in force until said loan has been paid off. 

BORROWERS: 

 

 

 

_______________________________________________________________________________ 

                                                                                       / Date 

 

 

_______________________________________________________________________________ 

                                                                                       / Date 

  



 

 

REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND CERTIFICATION 

 

Enter your TIN in the appropriate box.  For individuals, this is your social security number (SSN).  

However, for a resident alien, sole proprietor, or disregarded entity, and you do not have and are not 

eligible to get an SSN, your TIN is your IRS individual taxpayer identification number (ITIN).  Enter it 

in the social security number box.  If you do not have an ITIN, you must apply for it with the IRS. 

SSN:_____________________________          Employer Identification Number: ____________________  

Your name exactly as it appears under the number above: ______________________________________ 

________________________________________________________________________________________ 

Certification: 

Under penalties of perjury, I certify that: 

1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a 

number to be issued to me), and 

2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I 

have not been notified by the Internal Revenue Service (IRS) that I am subject to backup withholding as 

result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer 

subject to backup withholding, and 

3.  I am a U.S. person (including a U.S. resident alien). 

 Sign Here:     Signature of U.S. Person: 

____________________________________________________________ 

 

 

 



Loan No. ____________________                                             Date:  ___________________ 

 

ADDRESS/PHONE NUMBER CERTIFICATION 

ALL INFORMATION MUST BE COMPLETED ON THIS FORM WITHOUT 

EXCEPTION 

 

TRUSTOR:   ___________________________________________________________________ 

 

I hereby certify that the subject property is located at the address indicated below, and that the 

correct mailing address of the Trustor is also indicated below: 

 

The complete PROPERTY address is as follows:  _____________________________________ 

_____________________________________________________________________________ 

The complete MAILING address is as follows: ________________________________________ 

_______________________________________________________________________________ 

PLEASE PROVIDE THE FOLLOWING CONTACT INFORMATION FOR EACH 

BORROWER: 

Borrower:  ____________________________________________________________________  

Home Phone No. ________________________________ 

Work Phone No. ________________________________ 

Cell Phone No.*  ________________________________ 

Personal Email Address: __________________________ 

Business Email Address: __________________________ 

  



 

Borrower:  ___________________________________________________________________ 

Home Phone No. ________________________________ 

Work Phone No. ________________________________ 

Cell Phone No.*  ________________________________ 

Personal Email Address: __________________________ 

Business Email Address: __________________________ 

*By including your cell phone number you are giving authorization to contact you at 

that number. 

 

BORROWERS: 

_______________________________________________________________________________ 

                                                                                                           / Date 

_______________________________________________________________________________ 

                                                                                                            / Date 

I also hereby authorize PLM LENDER SERVICES, INC. to e-mail all notices to the 

above referenced e-mail(s), except any notice required under law to be mailed via 

regular and/or certified mail. If law provides for electronic notification, both Trustor 

and Beneficiary agree that electronic transfer of data is lawful. 

LENDER, SHOULD LENDER DECIDE TO ACCEPT, IS AUTHORIZED TO 

ACCEPT A SIGNATURE FROM THE UNDERSIGNED BY WAY OF 

ELECTRONIC SIGNATURE AND/OR TRANSFER OF INFORMATION VIA 

ELECTRONIC MEDIA FROM MYSELF OR ANY AGENT WORKING ON MY 

BEHALF. 

BORROWERS: 

______________________________________________________________________________ 

                                                                                           / Date 

______________________________________________________________________________ 

                                                                                           / Date 

 


