
 

PLM LOAN PROCESSING CENTER, INC. 

5446 THORNWOOD DRIVE, 2ND FLOOR, SAN JOSE, CA 95123 

PHONE 408-370-4030 FAX NO. 408-370-5484 

CALDRE #01858761  NMLS #945371 

 

ASSUMPTION DOCUMENT ORDER WORKSHEET 

CALIFORNIA DOCUMENTS PRODUCTION ONLY 

 

PLEASE COMPLETE THIS FORM ACCURATELY TO ENSURE THAT THE DOCUMENTS FOR THE PROPOSED 

LOAN ARE DRAWN CORRECTLY TO AVOID ANY REDRAW FEES. 

TO ORDER DOCUMENTS, PLM WILL NEED THE FOLLOWING: 
 

1. THIS FORM COMPLETED AND SIGNED (MASTER AGREEMENT EITHER ACCOMPANYING THIS OR ON 

FILE AT PLM) 

2. PRELIMINARY TITLE REPORT(S) DATED WITHIN THE LAST 90 DAYS FOR ALL SUBJECT PROPERTY(IES) 

3. COPY OF RECORDED DEED(S) OF TRUST 

4. COPY OF EXECUTED PROMISSORY NOTE 

5. COPY OF ASSIGNMENT(S) IF APPLICABLE 

6. COPY OF MODIFICATIONS 

 

PLEASE E-MAIL YOUR COMPLETE ORDER SUBMISSION TO:   

DOCS@PLMWEB.COM FOR REVIEW 

 

TYPE OF 

TRANSACTION 
__X____ PURCHASE     _______ REFINANCE     ___X_____ ASSUMPTION   

CLIENT TYPE 
______ REAL ESTATE BROKER LICENSED  

 

______ CALIFORNIA FINANCE LENDER  

 

CLIENT 

INFORMATION 

COMPANY – NAME MUST MATCH DRE/CFL INFORMATION EXACTLY: 

 

________________________________________________________________ 

 

ADDRESS _________________________________________________________ 

 

PHONE# _______________________ FAX# ________________________ 

 

DRE OR CFL LICENSE NUMBER _______________________________________ 

 

NMLS ENDORSEMENT NUMBER ________________________________________ 

 

COUNTY IN WHICH YOUR OFFICE IS LOCATED ______________________________ 

 

COMPANY 

REPRESENTATIVE 

FOR BORROWER 

DISCLOSURES 

 

NAME – (MUST MATCH DRE/DOC INFORMATION EXACTLY) 

 

_______________________________________________________________________________  

 

DRE/DOC# _____________________  NMLS ENDORSEMENT NUMBER _______________ 

 

mailto:DOCS@PLMWEB.COM


 

 

 
ASSUMING BORROWER 

FULL NAME AS ON 

TITLE (OR TO BE 

VESTED) – AN 

INDIVIDUAL 

 

ASSUMING CO-

BORROWER FULL 

NAME AS ON TITLE (OR 

TO BE VESTED) – AN 

INDIVIDUAL 

 

VESTING (HUSBAND 

AND WIFE, AS JOINT 

TENANTS, SEE PRELIM, 

ETC.) 

 

_______   HUSBAND AND WIFE, AS JOINT TENANTS 

_______   HUSBAND AND WIFE, AS JOINT TENANTS, WITH RIGHT OF SURVIVORSHIP 

_______   HUSBAND AND WIFE, AS COMMUNITY PROPERTY 

_______   A SINGLE WOMAN 

_______   A SINGLE MAN 

_______   A MARRIED WOMAN, AS HER SOLE AND SEPARATE PROPERTY 

_______    A MARRIED MAN, AS HIS SOLE AND SEPARATE PROPERTY 

 

OTHER: _____________________________________________________ 

 

_____________________________________________________________ 

 

ASSUMING 

BORROWER’S NAME IF 

CORPORATION, LLC, 

LP, TRUST, ETC. 

 

ASSUMING SIGNOR #1 

AND HIS/HER 

CAPACITY OF SIGNOR 

FOR ENTITY 

(PRESIDENT, 

MANAGING MEMBER, 

ETC.) 

 

ASSUMING SIGNOR #2 

AND HIS/HER 

CAPACITY OF SIGNOR 

FOR ENTITY 

(PRESIDENT, 

MANAGING MEMBER, 

ETC.) 

 

ASSUMING 

GUARANTOR #1 FOR 

LOAN (IF ANY) AND 

THEIR MAILING 

ADDRESS 

 



 

 

 
ASSUMING 

GUARANTOR #2 FOR 

LOAN (IF ANY) AND 

THEIR MAILING 

ADDRESS 

 

 

MAILING ADDRESS OF 

ASSUMING BORROWER 

AFTER THE CLOSE OF 

THIS TRANSACTION 

 

 

 

 

 

TYPE OF LOAN (MUST 

BE ONE OR THE OTHER) 
BUSINESS PURPOSE__________________    OR     CONSUMER____________________   

PREPAYMENT 

PENALTY 
LENGTH OF PENALTY (IN MONTHS) : ______________________ 

BASED ON ORIGINAL PRINCIPAL:           YES________         NO___________  OR 

BASED ON OUTSTANDING PRINCIPAL:  YES _______          NO___________ 

BASED ON ______80%   _______100% OF PRINCIPAL 

NO. OF MONTHS OF PENALTY: ____________________ 

HELOCS – EARLY CLOSURE FEE:  YES________         NO__________   

FLAT AMOUNT - $___________________ 

                                                                            OR  

 

GUARANTEED MONTHS OF INTEREST __________________ 

 

WILL THIS LOAN BE 

ASSUMABLE? 
YES__________________         NO____________________   

PROPERTY # 1 

ADDRESS 

 

 

 

INTENDED TO BE 

OWNER OCCUPIED 
YES__________________         NO____________________   

POSITION OF YOUR 

LOAN 
______ 1ST     _____2ND     ______ 3RD  

TYPE & SPECS OF 

PROPERTY 

 

SFR__________ CONDO ________ DUPLEX_______ TRIPLEX ______ FOURPLEX _______  

MULTI-UNIT (MORE THAN 4) _____ BARE LAND _______   COMMERCIAL _________ 

MIXED USE (DESCRIBE) _____________________________________________________  

OTHER (DESCRIBE) ________________________________________________________ 

 

PROPERTY #2 

ADDRESS 

 

 

INTENDED TO BE 

OWNER OCCUPIED 
YES__________________         NO____________________   

POSITION OF YOUR 

LOAN 
______ 1ST     _____2ND     ______ 3RD 

TYPE & SPECS OF 

PROPERTY 
SFR__________ CONDO ________  DUPLEX_______ TRIPLEX ______  FOURPLEX _______  

MULTI-UNIT (MORE THAN 4) _____ BARE LAND _______    COMMERCIAL ____________  



 

 

MIXED USE (DESCRIBE) _____________________________________________________  

OTHER (DESCRIBE) ________________________________________________________ 

 

SERVICING COMPANY   NAME: _______________________________________________ 

 

ADDRESS: 

____________________________________________________________________ 

____________________________________________________________________ 

 

ESCROW INFORMATION  

NAME OF ESCROW COMPANY: ___________________________________________ 
 

ADDRESS OF ESCROW COMPANY: _______________________________________ 
 

NAME OF ESCROW OFFICER: ____________________________________________ 
 

THEIR ESCROW NO. _____________________________________________________ 
 

POLICY TYPE (ALTA, CLTA, ETC.) ________________________________________ 
 

ENDORSEMENTS: _______________________________________________________ 
 

COVERAGE AMOUNT: ___________________________________________________ 
 

CURRENT LOAN 

BALANCE 

 

$ 

 

CURRENT INTEREST 

RATE 
_______________% 

 

CURRENT AMOUNTS 

ASSUMING BORROWER 

TO ASSUME 

 

$________________ 

AMOUNT OF PAYMENT 
$_________________ 

ESTIMATED 

CLOSING/TRANSFER 

DATE 

 

DATE OF FIRST 

PAYMENT ASSUMING 

BORROWER TO PAY 

 

IS THIS LOAN 

IMPOUNDED 
YES__________________         NO____________________   

 

INSURANCE:            YES__________________         NO____________________   

(IF IMPOUNDED AND INSURANCE IS NOT BEING PAID THROUGH ESCROW, ALTHOUGH 

IT SHOULD BE, ANNUAL AMOUNT OF INSURANCE PREMIUM $______________ FOR 

CALCULATION AND DATE INSURANCE TO BE PAID) 

 

TAXES:                       YES__________________         NO____________________   

 



 

 

 
LENDER #1 

INFORMATION 

 

A TRUSTEE MUST BE 

NAMED ON ALL 

TRUSTS, PROFIT 

SHARING PLANS, 401K 

PLANS, ETC. 

 

 

AMOUNT OF LOAN OWNED: $________________________________ 

 

NAME AND VESTING OF LENDER: __________________________________________________ 

___________________________________________________________________________________ 

 

___________________________________________________________________________________ 

 

 

LENDER #2 

INFORMATION 

 

A TRUSTEE MUST BE 

NAMED ON ALL 

TRUSTS, PROFIT 

SHARING PLANS, 401K 

PLANS, ETC. 

 

 

AMOUNT OF LOAN OWNED: $________________________________ 

 

NAME AND VESTING OF LENDER: __________________________________________________ 

___________________________________________________________________________________ 

 

___________________________________________________________________________________ 

 

 

LENDER #3 

INFORMATION 

 

A TRUSTEE MUST BE 

NAMED ON ALL 

TRUSTS, PROFIT 

SHARING PLANS, 401K 

PLANS, ETC. 

 

AMOUNT OF LOAN OWNED: $________________________________ 

 

NAME AND VESTING OF LENDER: __________________________________________________ 

___________________________________________________________________________________ 

 

___________________________________________________________________________________ 

 

 

LENDER #4 

INFORMATION 

 

A TRUSTEE MUST BE 

NAMED ON ALL 

TRUSTS, PROFIT 

SHARING PLANS, 401K 

PLANS, ETC. 

 

 

AMOUNT OF LOAN OWNED: $________________________________ 

 

NAME AND VESTING OF LENDER: __________________________________________________ 

___________________________________________________________________________________ 

 

___________________________________________________________________________________ 

 

 

LENDER #5 

INFORMATION 

 

A TRUSTEE MUST BE 

NAMED ON ALL 

TRUSTS, PROFIT 

SHARING PLANS, 401K 

PLANS, ETC. 

 

 

AMOUNT OF LOAN OWNED: $________________________________ 

 

NAME AND VESTING OF LENDER: __________________________________________________ 

___________________________________________________________________________________ 

 

___________________________________________________________________________________ 

 

 

 



 

 

 
SPECIAL LOAN 

INSTRUCTIONS (I.E. 

SUBORDINATING LOAN 

INSTRUCTIONS, LIENS 

ALREADY PAID OFF 

SHOWN ON PRELIM, 

NEW DEED OF TRUST 

RECORDING 

CONCURRENTLY ETC.) 

 

TO WHOM IS THE LOSS 

PAYEE FOR THE FIRE 

INSURANCE TO BE 

DIRECTED 

 

 

COSTS OF ASSUMPTION 

 

                         YOU CAN ATTACH THE ESTMATED CLOSING STATEMENT IN LIEU OF WRITING FIGURES. 
 

FOR WHAT SERVICE PAYABLE TO BROKER PAYABLE TO 

OTHER PARTY 

IF TO OTHER, TO 

WHOM 

APPRAISAL  $ $  

ESCROW FEE  $ $  

TITLE INS. LENDER 

POLICY 
$ 

$  

TITLE INS. OWNER 

POLICY 
$ 

$  

NOTARY FEE  $ $  

SIGNING FEE  $ $  

RECORDING FEES $ $  

TITLE CO. DOC PREP 

FEE  
$ 

$  

BROKER DOC PREP 

FEE 
$ 

$  

PLM DOC PREP FEE  $ $  

UNDERWRITING FEE  $ $  

LOAN PROCESSING 

FEE 
$ 

$  

WIRE FEE $ $  

COOPERATING 

BROKER’S FEE  
$ 

$  

LENDER DISCOUNT 

FEE 
$ 

$  

INITIAL IMPOUND 

DEPOSIT 
$ 

$  

PREPAID PAYMENTS $ $  

YOUR BROKER’S 

COMMISSION/FEE 
$ 

$  

FIRE/HAZARD 

INSURANCE PREMIUM 
$ 

$  

PAYOFF ON EXISTING 

1ST D/T 
$ 

$  



 

 

PAYOFF ON EXISTING 

2ND D/T 
$ 

$  

PAYMENT OF COUNTY 

TAX  
$ 

$  

OTHER _____________ $ 
$  

OTHER _____________ $ 
$  

OTHER _____________ $ 
$  

 
.  

DOCUMENT FEES/INFORMATION/TERMS – PLEASE MARK SERVICE REQUESTED 
 

(  ) ASSUMPTION PACKAGE: $500  

(  ) REDRAW CHARGE - $250 (IF MORE THAN 5 LENDERS $350)  

 

SUBJECT TO THE ADDITIONAL CHARGES: 
❖MORE THAN ONE PROPERTY - $75 FOR EACH ADDITIONAL PARCEL (ABOVE ONE) 

❖EXTRA WORK CHARGE: > $350 AT PLM'S DISCRETION - FOR PRICE QUOTE, PLEASE CONTACT 

AMBER@PLMWEB.COM AND/OR LIZ@PLMWEB.COM 

 

DELIVERY PROCESS 
 

❑ E-MAIL BORROWER DOCUMENTS – MUST BE SENT TO BROKER FOR REVIEW AND FORWARDED TO THE 

ESCROW/TITLE COMPANY: BROKER E-MAIL ADDRESS________________________________________ 

 

❑ E-MAIL LENDER DOCUMENTS - MUST BE SENT TO BROKER FOR REVIEW AND FORWARD TO THE 

LENDER: BROKER E-MAIL ADDRESS_________________________________________________ 

 

❑ E-MAIL BORROWER DOCUMENTS TO ESCROW/TITLE: ____________________________________________ 

 

 

BROKER UNDERSTANDS THAT IT IS A REQUIREMENT TO SEND DOCUMENTS TO BROKER 

FOR REVIEW, HOWEVER, BROKER IS REQUESTING PLM TO SEND DOCUMENTS DIRECTLY 

TO TITLE COMPANY IN ADDITION TO BROKER DUE TO TIME RESTRAINTS.  BROKER/AGENT 

CERTIFIES HE/SHE IS RESPONSIBLE FOR CONTACTING TITLE AFTER DOCUMENT REVIEW 

TO AUTHORIZE SIGNING OF DOCUMENTS. 
 

 

 

PLEASE SELECT THE SERVICES YOU ARE ORDERING.  ALL FEES ARE DUE AT TIME 

SERVICE IS RENDERED, HOWEVER, AS A COURTESY PLM MAY SUBMIT THE BILL TO 

ESCROW FOR PAYMENT. 

 

SHOULD PLM ALLOW FEES TO BE PAID AT A LATER DATE, PAYMENT SHALL BE MADE 

WITHIN TEN DAYS OF BILLING. PLM FEE IS DUE AND PAYABLE FOR SERVICES 

RENDERED REGARDLESS OF WHETHER THE TRANSACTION IS CONSUMMATED OR NOT.  

PLM RESERVES THE RIGHT TO REFUSE SERVICE ON ANY ORDER THAT DOES NOT MEET 

THE APPLICABLE REQUIREMENTS OF THE REAL ESTATE LAW OR THE FINANCE 

LENDER LAW. 
 

 

  

mailto:AMBER@PLMWEB.COM
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MASTER AGREEMENT WITH PLM MUST BE ON FILE BEFORE PLM CAN PREPARE ANY 

DOCUMENTS.  SIGNOR ON THESE DOCUMENTS MUST BE NAMED ON THE MASTER AGREEMENT 

WITH PLM.  IF MASTER AGREEMENT IS NOT ON FILE, PLEASE SUBMIT IT WITH THIS ORDER 

TOGETHER WITH A COPY OF A VALID BROKER/AGENT’S LICENSE AND ENDORSEMENT TO SAID 

LICENSE. MASTER AGREEMENT MUST HAVE WET SIGNATURE PROVIDED BUT THIS DOC ORDER 

MAY BE SIGNED ELECTRONICALLY OR TYPED IN. 

 

 

 
 

__________________________________________                  ____________________________ 

BROKER OR AUTHORIZED AGENT’S SIGNATURE          DATE 

 

_________________________________________ 

PRINT NAME AND TITLE 

 

CELL PHONE #: ____________________________    LAND LINE # _____________________  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

FOR PRICE QUOTES/QUESTIONS REGARDING AN UPCOMING ORDER 

SUBMISSION, PLEASE CONTACT AMBER@PLMWEB.COM PRIOR TO 

SUBMITTING YOUR COMPLETED REQUEST. 

 
ALSO AVAILABLE TO ASSIST WITH YOUR DOC DEPARTMENT INQUIRIES: LIZ@PLMWEB.COM  

AND/OR CHENOA@PLMWEB.COM 
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